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Manchester & Lancashire Family History Society
Report of the Trustees
For the year ended 31 December 2007

The Trustees present their annual report together with the accounts of Manchester & Lancashire Family History
Society for the year ended 31 December 2007.

Reference and Administrative Details of the Charity, its Management Committee and Advisors

Charity number: 515599

Registered office: Clayton House, 59 Piccadilly, Manchester M1 2AQ

Accountants: Beever and Struthers, St George’s House, 215/219 Chester Road, Manchester M15 4JE
Bankers: The Royal Bank of Scotland Plc, Ashton under Lyne Branch

232 Stamford Street, Ashton under Lyne OL6 7NQ

Alliance & Leicester, 62 Hagley Road, Birmingham B16 8PE
National Savings Bank

Birmingham & Midshires Building Society

Trustees Council
The Trustees Council members during the year were as follows:

Mr. R. Haynes (Chairman) Mrs. J Ford Mr. G. Porter (from 21/11/2007)
Mr. D. Baxter (Vice-Chairman) Mrs. S. King Mr. M. Couper (Anglo-Scots)
Mrs. J. Sellers (General Secretary) Mrs. J Newman Mrs. M. Calderbank (Bolton)
Mr. J Marsden (Treasurer) Mrs. | Penneyston Mr. B. McEwen (Oldham)

Mr. H. Bebbington Mrs. R. Whitefield Mrs. B. Bentham (lrish)

Mrs. B. Gregory Mr. 1 Wild

Trustees Responsibilities
The purpose of this statement is to distinguish the committee’s responsibilities for the accounts from those of the
independent examiner as stated in their report.

The Council consists of the Trustees and in preparing the accounts for Manchester & Lancashire Family History
Society are required to carry out their responsibilities with regard to the Charity.

Structure, Governance and Management

The Society is governed by a Council comprising the elected officers of Chairman, Vice Chairman, Treasurer and
Secretary. In addition, up to 9 members are elected by AGM and a further member nominated by each of the
Society’s four branches. The Council may also invite other members to participate in meetings but without voting
rights.

The function of the Council is to ensure that matters relating to the Society’s meeting of its objects and
undertakings which will involve the Society in significant financial expenditure or commitment are subjected to
property scrutiny and approval and to develop the Society’s strategy towards meeting its objectives. The Council
also hears reports on the ongoing activities of the Officers and those members with specific responsibilities.
Decisions are taken by simple majority vote, the Chairman exercising a casting vote in the event of a tie. The
Council met on six occasions during the financial year 2007.
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Manchester & Lancashire Family History Society
Report of the Trustees
For the year ended 31 December 2007

Governing document

The Charity is registered as “Manchester & Lancashire Family History Society” and undertakes its activities under
this name. The society also uses the titles “Anglo Scottish FHS”, “Oldham & District FHS”, and “Bolton &
District FHS” to cover the activities of its Branches with interests in these respective geographical areas.

Objectives and Activities

The principal activities of the charity throughout the year have continued to be that of promoting and encouraging
the public study of British family history, genealogy, heraldry and local history and also to promote the
preservation, security and accessibility of archival material.

Achievements and Performance

Work was ongoing on projects to transcribe the registers of St Wilfrid’s and St. Edmund’s RC Churches.
Transcription of the burial registers of Manchester Cathedral was completed and results will be published on
CDROM in early 2008. Transcription of burial registers at other Manchester churches and indexing of Presbyterian
(URC) records continued. Volunteers continued to work at local Register Offices indexing registers for publication
on the LancashireBMD web site and the total of records indexed exceeded 6 million in August 2007. Work was
commenced on indexing the names of servicemen recorded on war memorials in the Greater Manchester area. The
first results have been made available via the Society web site.

The Society held 4 all-day meetings on genealogical topics, attended by some 240 members in total. A further 44
afternoon/evening meetings were held by the Society’s branches, these variously attracted between 20 and 70
attendees. Members of the Bolton and Oldham branches continued to provide volunteer support at local libraries
and a new help desk was established at Manchester Central Library. This is receiving considerable interest. The
Society attended six family history fairs at which the Society’s aims were promoted. Two courses for beginners
were held. Both were fully subscribed. Four issues of the Manchester Genealogist were published, totalling 352
pages, the majority of the content consisting of member-submitted material. 1,882 member visits were recorded at
the Society’s Resource Centre where research support was provided.

Financial Review
The society had excess expenditure over income for the year of £4,419 (2006: £19,196).

Plans for Future Periods

Meetings, educational and publication activities will continue. New transcription and indexing projects will be
identified and undertaken and the LancashireBMD project extended to cover other Register Offices. Current
projects will continue, in particular those relating to Manchester burial records, Roman Catholic and URC records
and war memorials. Discussions are in progress for two indexing projects to be carried out in association with
Manchester Archives and Local Studies.

The proposal to move into a new archive building in Manchester as partners with the principal Manchester archives
failed to obtain HLF funding. Alternative proposals are being formulated and the Society remains committed to
involvement in this project which is seen as offering a secure future for the Society when the current building lease
expires at the end of 2011.

Statement of the Trustee’s Responsibilities in Respect of the Accounts

The Charities Act requires the trustees to keep proper books of account with respect to the affairs of the charity and
to prepare statements of account for each accounting period consisting of a SOFA and a balance sheet. The
trustees are also responsible for safeguarding the charity’s assets, and hence for taking reasonable steps for the
prevention and detection of error, fraud and other irregularities.
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Manchester & Lancashire Family History Society

Report of the Trustees
For the year ended 31 December 2007

In preparing the accounts the trustees are expected to:

- select suitable accounting policies and then apply them consistently, making judgements and estimates that
are reasonable and prudent;

- follow the recommendations of the Charity Commission and of the accounting profession with regard to
form and content of the accounts, or to disclose and explain any departures therefrom; and

- prepare the accounts on the going concern basis unless it is inappropriate to assume that the charity will be
able to continue to meet its objective.

Signed on behalf of the Trustees

John Marsden, Treasurer



Manchester & Lancashire Family History Society
Statement of Financial Activities
for the year ended 31 December 2007

Incoming resources
Incoming resources from
generated funds

Voluntary income

Investment income
Incoming resources from
charitable activities

Total incoming resources
Resources expended
Costs of generating funds
Charitable activities
Governance costs
Total resources expended
Net (outgoing) resources

for the year

Balances brought forward at
1 January 2006

Balances brought forward at
31 December 2006

Continuing Operations

None of the society activities were acquired or discontinued during the above two financial years.

Notes

N

5/6

Total Recognised Gains and L osses
The society has no recognised gains or losses other than the profit or loss for the above two financial years.

Unrestricted

Funds
£

78,558
1,875

Restricted 2007
Funds Total Funds
£ £

- 78,558

- 1,875

6,196 6,196

6,196 86,629
6,078 89,374

- 1,674

6,078 91,048
118 (4,419)

4,203 73,358

4,321 68,939

The notes on pages 6 to 12 form an integral part of these accounts
This incorporates the accounts of all the Society’s branches
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2006

Total Funds

113,644
1,765

115,409

(19,196)



Manchester & Lancashire Family History Society

Balance Sheet
as at 31 December 2007

Tangible Fixed Assets

Library

Note

[

Equipment, furniture etc 8

Current Assets

Stock — books etc for resale

Debtors
Prepayments

Cash at bank and in hand

Creditors: Amounts falling due within

one year

Net Current Assets

Total assets less current liabilities

Accumulated Funds

Unrestricted funds
Restricted funds

Total funds

11
11

Approved by the Trustees and signed

on their behalf by —

2007
£ £

38,137

2,399

40,536
13,908
121
621
40,284
54,934
26,531

28,403

68.939

64,618

4,321

68.939

2006

18,530
121
1,149
49,290
69,090

The notes on pages 6 to 12 form an integral part of these accounts
This incorporates the accounts of all the Society’s branches.

37,878
2,929
40,807

Page 5
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Manchester & Lancashire Family History Society

Notes to the accounts
for the year ended 31 December 2007

1. Accounting policies

Basis of Accounting

The accounts have been prepared under the historical cost convention and in accordance with the
Statement of Recommended Practice (SORP) - Accounting and Reporting by Charities (SORP 2005)
issued in March 2005, applicable UK Accounting Standards and the Companies Act 1985.

The principal accounting policies adopted in the preparation of the financial statements are set out below.
Cash Flow

The accounts do not include a cash flow statement because the branch accounts will be consolidated with
the full charity accounts before a statement is prepared.

Income

Subscriptions received from members are credited to the Statement of Financial Activities over the period
of time for which the membership is paid on the following basis:-

Proportion credited as income in

Due date year ended 31 December 2007
%
1 Jan 07 100
1 Feb 07 91.67
1 Mar 07 83.33
1 April 07 75.00
1 May 07 66.67
1 June 07 58.33
1 July 07 50.00
1 Aug 07 41.67
1 Sept 07 33.33
1 Oct 07 25.00
1 Nov 07 16.67
1 Dec 07 8.33

Other income excluding VAT is accounted for in the period in which the Society is entitled to receipt.
Expenditure is accounted for on an accruals basis.

The Library which includes books, manuscripts, typescripts and microfiche has been included in the
accounts thus :-

2007 2006
£ £
Council’s valuation 31 December 1991 10,000 10,000
Additions thereto at cost 28,137 27,878
38,137 37,878

This incorporates the accounts of all the Society’s branches.



Page 7
Manchester & Lancashire Family History Society

Notes to the accounts
for the year ended 31 December 2007

1. Accounting policies (contd)
No depreciation is provided on this asset because it is the Society’s practice to maintain these
items in a continual state of sound repair and any depreciation would not be material. Write
down will be made should there be any impairment to these values.

Depreciation is provided on equipment, furniture & fittings so as to write them off in equal
annual instalments over four years.

Stock for resale has been valued at the lower of cost and net realisable value, after providing
for slow moving items.

This incorporates the accounts of all the Society’s branches
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Manchester & Lancashire Family History Society
Notes to the accounts
for the year ended 31 December 2007

Unrestricted Restricted 2007 2006
Funds Funds Total Total Funds
£ £ Funds £
£
2. Voluntary Income
Subscriptions received 51,098 - 51,098 54,141
Enrolment fees 917 - 917 1,304
Tax recovered on Gift Aid donations 8,746 - 8,746 8,205
Sales — Publications etc 14,463 - 14,463 19,679
Miscellaneous income 974 - 974 1,527
Donations 2,360 - 2,360 3,216
78,558 78,558 88,072
3. Investment Income
National Savings Bank 200 - 200 101
Royal Bank of Scotland 1,637 - 1,637 1,798
Girobank 38 - 38 37
1,875 1,875 1,936
4. Income resources from
Charitable activities
Events sponsored by branches:-
Oldham — Visits to London - 6,196 6,196 5,833
Oldham - Visits to Southport - - - 372
- 6,196 6,196 6,205
5. Charitable Activities
Costs of publishing ‘The Manchester
Genealogist’ journal 26,615 - 26,615 30,027
Cost of publications etc sold 10,803 - 10,803 10,743
Affiliation fees & subscriptions 50 - 50 877
Project expenses 152 - 152 638
Travel & expenses 2,420 - 2,420 2,614
Events sponsored by Branches:-
Oldham — Visits to London - 6,078 6,078 5,726
Oldham - Visits to Southport - - - -
Oldham — Visits to Southwell - - - 460
40,040 6,078 46,118 51,085

This incorporates the accounts of all the Society’s branches
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Manchester & Lancashire Family History Society
Notes to the accounts
for the year ended 31 December 2007

2007 2006
£ £
6. Resources expended on managing and administering the Society
Property expenses — Clayton House
Rent 24,115 43,844
Rates 1,421 1,659
Water charges 458 359
Electricity 3,368 1,336
Telephone 1,602 1,420
Insurance 2,105 1,172
Postage & stationery 3,020 3,929
Depreciation — purchased equipment 1,450 2,621
Equipment rental charges 2,931 2,669
Repairs & maintenance 1,242 2,072
Barclaycard & Visa charges 468 472
Sundry expenses 1,076 1,006
43,256 61,359
Unrestricted Restricted 2007 2006
Funds Funds Total Funds Total Funds
£ £ £ £
7. Governance costs
Independent examiner’s fees -
Accountancy 1,200 - 1,200 1,200
Costs of management committee
and meetings 474 - 474 565
1,674 - 1,674 1,765

This incorporates the accounts of all the Society’s branches



Manchester & Lancashire Family History Society

Notes to the accounts
for the year ended 31 December 2007

8.

9.

Tangible fixed assets - Equipment, furniture and fittings

Cost:
At 1 January 2007
Additions during year

At 31 December 2007
Depreciation

At 1 January 2007
Charge for the year
At 31 December 2007

Net book values
At 31 December 2007

At 31 December 2006

Creditors

Sundry creditors & accruals
Subscriptions received in advance
Value added tax

Purchased
assets
£

28,787
920
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Leased
Assets Total
£ £
4,697 33,484
- 920
4,697 34,404
4,697 30,555
- 1,450
4,697 32,005
- 2,399
- 2,929
Falling due
Within one year
2007 2006
7,040 15,260
19,053 20,958
438 321
26,531 36,539

This incorporates the accounts of all the Society’s branches



Manchester & Lancashire Family History Society

Notes to the accounts
for the year ended 31 December 2007

10. Analysis of net assets between funds

Unrestricted Restricted
funds funds
£ £
Tangible fixed assets -
Library 34,740 3,397
Equipment, furniture etc 2,399 -
Current assets 54,934 -
92,073 3,397
Less Current Liabilities 26,531 -
Net assets at 31 December 2007 _ 65,542 3,397
11. Accumulated funds
Movement
At at during the
31/12/2006 year
£ £
Unrestricted funds are accounted for by -
Manchester and Lancashire
Family History Society 61,840 (4,396)
Bolton Family History Society 5,094 (22)
Oldham & District Branch Family
History Society 2,221 119
69,155 (4,537)
£
Restricted funds are accounted for by -
Manchester and Lancashire
History Society 4,242 -
Bolton Family History Society - -
Oldham & District Branch Family (39) 118
History Society _
4,203 118

Page 11

As at
31/12/2007

The restricted funds represent members’ donations used for the purchase of research materials

for research purposes.

This incorporates the accounts of all the Society’s branches
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Manchester & Lancashire Family History Society

Notes to the accounts
for the year ended 31 December 2007

12. Analysis of net assets between funds
The Society has entered into a lease for the tenancy of its accommodation at Clayton House,

Piccadilly. The lease expires on 31 December 2011. The rent at present is £23,730 per annum
but this is subject to review on 01 January 2008.

13. Reimbursement of expenses

The Trustees received no remuneration (2006: nil). A total of £474 (2006: £565) was paid to
Council members as reimbursement of travel expenses.

This incorporates the accounts of all the Society’s branches
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Independent Examiner’s Report to the Council of
Manchester & Lancashire Family History Society

I report on the accounts of the Charity for the year ended 31 December 2007 which are set out on
pages 3 to 11 herewith.

Respective responsibilities of the officers of the Society and the examiner

The Charity’s Council is responsible for the preparation of the accounts. The Charity’s Council
consider that an audit is not required for this year (under section 43(2) of the Charities Act 1993 (the
1993 Act) and that an independent examination is needed.

It is my responsibility to:

e examine the accounts (under section 43 (3) (a) of the 1993 Act);

e to follow the procedures laid down in the General Directions given by the Charity
Commissioners (under section 43(7)(b) of the 1993 Act); and

e to state whether particular matters have come to my attention.

Basis of independent examiner’s report

My examination was carried out in accordance with the General Directions given by the Charity
Commissioners. An examination includes a review of the accounting records kept by the Charity and
a comparison of the accounts presented with those records. It also includes consideration of any
unusual items or disclosures in the accounts and seeking explanations from you as trustees concerning
any such matters. The procedures undertaken do not provide all the evidence that would be required
in an audit. Consequently I do not express an audit opinion on the view given by the accounts.

Independent examiner’s statement
In connection with my examination, no matter has come to my attention:-
(1) which gives me reasonable cause to believe that in any material respect the requirements
o to keep accounting records in accordance with section 41 of the Act and
e to prepare accounts which accord with the accounting records and comply with the
accounting requirements of the 1993 Act
have not been met; or

2 to which, in my opinion attention should be drawn in order to enable a proper understanding
of the accounts to be reached.

Name:

Relevant professional qualification or body:
Address:

Date:



